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Audit of Companies - Application Form 
The information supplied here is used to assess your firm against audit standards set for entry and continued membership by the FPS.  A dossier of documents is required to be submitted, no later than two weeks prior to the audit,  with the application and these should be submitted in both hard copy and electronic format using the ‘Check List and File Index Appendix 1’, this information reduces the ‘on site’ audit time.  Where in this document reference is made to “The Company or Companies” this shall be taken to be the trading name of the company

FPS is registered with the Data Protection Registrar and the information you supply is held on file and computer.

If you require assistance, please call Dianne Jennings, at the FPS, on 020 8663 0947
It is not necessary to complete those sections shown in blue provided they have been entered into the relevant sections of Builder’s Profile.  Note: ensure that Builder’s Profile is fully up to date - and that all FPS required sections are complete -one month prior to the audit.
	1.  Registered Name (name on Company’s Accounts)
	2.  Trading Name (if different)

	
	

	

	3.  Head Office Address: 

	
	Postcode: 
	Tel. No: 

	

	4.  Primary Contact 
	Name: 
	Position: 

	
	Tel. No: 
	Email Address: 

	

	5.  Plant Yard Address: (if different from above) 

	
	Postcode: 
	Tel. No: 

	

	6.  Pre-cast Factory Address: (if applicable) 

	
	Postcode: 
	Tel. No: 

	

	7.  Address of Other Offices: ( if not shown on website or Builder’s Profile) 

	
	Postcode: 
	Tel. No: 

	

	

	


	8. Quality Assurance

	Person responsible for the day to day running of the Quality System
	Name: 
	Position: 

	
	Tel. No: is this needed?
	Email Address: is this needed?

	Is the Company third party registered to BS EN ISO 9001?
	Yes
	
	No
	

	If the answer is No then provide index from the Quality manual and an example quality works procedure/method statement in Appendix 1 section 22.

	


* Ensure any names requested are listed on Builders Profile under ‘Other Contacts’
	9. Health and Safety

	Person responsible for the day to day running of the H&S System
	Name: *
	Position: *

	
	Tel. No:  needed?
	Email Address:  needed?

	Is the Company third party registered to OHSAS 18001/Rospa?
	Yes
	
	No
	

	If the answer is No then provide index from the H&S manual, an example H&S works procedure/method statement and Risk Assessment in Appendix 1 section 22.

	In the last three years has the company been issued with a prosecution, prohibition or improvement notice?  If Yes ensure details are provided on Builder’s Profile or in Appendix 1
	Yes
	
	No
	

	

	10. Environment

	Person responsible for the day to day running of the Quality System
	Name: *
	Position: *

	
	Tel. No: 
	Email Address: 

	Is the Company third party registered to BS EN ISO 14001?
	Yes
	
	No
	

	If the answer is No then provide extracts from the environmental manual and an example environmental works procedure/method statement in Appendix 1 section 22.

	In the last three years has the company been issued with any notifications from the EA/SEPA/NIEA?  If Yes ensure details are provided on Builder’s Profile or in Appendix 1
	Yes
	
	No
	

	

	11. Training, Human Resources, Equal Opportunities and Corporate Responsibility

	Person responsible for the day to day running of the Training
	Name: *
	Position: 

	
	Tel. No: 
	Email Address: 

	Person responsible for the day to day running of the HR
	Name: *
	Position: *

	
	Tel. No: 
	Email Address: 

	Is the Company third party registered to the IIP standard?
	Yes
	
	No
	

	


	12.  Training and HR Statistics all Employees for the Last Three Years

	Year.  Starting with the most recent
	Percentage of relevant personnel with CSCS Cards
	Average number of training days per person per year
	Average training budget per person per year £
	Average number of days sickness per person per year
	Average percentage  turnover of personnel

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	

	13.  Employee Details

	Number of Salaried Employees
	Number of Weekly/Hourly Paid Employees
	Number of Chartered Technical Employees
	Total Number of Employees

	
	
	
	

	


	14.  Foundation Plant Holding

	Rig Weight
	Number Owned
	Average Age

	0-20 Tonnes
	
	

	20-50 Tonnes
	
	

	Over 50 Tonnes
	
	

	

	15.  Turnover and Profits for the Last Three Years for Foundation and Geotechnical Business

	Year
	
	
	

	Turnover £
	
	
	

	Profit before tax £
	
	
	

	

	16.  Membership of Trade Associations/Federations and Professional Bodies

	Acronym
	Full name of Organisation

	
	

	
	

	
	

	


	17. Insurance Details (please provide details of insurances held by the company

	Insurance Type
	Insurers
	Policy Number
	Value of Cover
	Expiry Date

	Employer’s Liability
	
	
	
	

	Public Liability
	
	
	
	

	Professional Indemnity
	
	
	
	

	Product Liability
	
	
	
	

	


	18.  Declaration.  I/we certify that the information supplied in Appendix 1 sections 1 to 22 is accurate to the best of my/our knowledge and that I/we accept the conditions and undertakings requested in the application form.  I/we understand that false information could result in my/our exclusion from the FPS database.

	Completed By 
	Name: 
	Position: 

	
	Signed
	Date

	
	Tel. No: 
	Email Address: 

	MD/ Senior Partner/ Sole Trader
	Name: 
	Position: 

	
	Signed
	Date

	
	Tel. No: 
	Email Address: 


	19. Systems Offered.  Please indicate which systems your company offers and whether they are primary or secondary systems.  Companies must be able to produce evidence regarding the information in the table below should it be requested by the auditor.

	Primary system: A system carried out by your company (under its own name) in the last five years using its own plant and resources 

	Secondary system:  A system carried out in the last five years using another company (not necessarily an FPS member) under the supervision of your company and employed using a formal contract

	System Offered
	Primary Provider Largest in last Five Years
	Primary Provider Technically most Challenging in Last Five Years
	Secondary Provider

	
	Date
	Value £
	Contract Name
	Contract Number
	Date
	Value £
	Contract Name
	Contract Number
	Date

	Bored
	
	
	
	
	
	
	
	
	

	Large Diameter (>600mm)
	
	
	
	
	
	
	
	
	

	Small Diameter (300-600 mm)
	
	
	
	
	
	
	
	
	

	CFA Piling
	
	
	
	
	
	
	
	
	

	Augered Displacement (screw piles)
	
	
	
	
	
	
	
	
	

	Continuous Flight Auger Piles
	
	
	
	
	
	
	
	
	

	Driven Piles
	
	
	
	
	
	
	
	
	

	Cast in Place
	
	
	
	
	
	
	
	
	

	Preformed (concrete, steel, timber)
	
	
	
	
	
	
	
	
	

	Manufacture of Concrete Piles
	
	
	
	
	NA
	NA
	NA
	NA
	NA

	Mini Piles
	
	
	
	
	
	
	
	
	

	Driven
	
	
	
	
	
	
	
	
	

	Bored
	
	
	
	
	
	
	
	
	

	Pile Testing
	
	
	
	
	
	
	
	
	

	Integrity Testing
	
	
	
	
	
	
	
	
	

	Pile Driving Analyser
	
	
	
	
	
	
	
	
	

	Static Load Testing
	
	
	
	
	
	
	
	
	

	Sonic Coring
	
	
	
	
	
	
	
	
	


	System Offered
	Primary Provider Largest in last Five Years
	Primary Provider Technically most Challenging in Last Five Years
	Secondary Provider

	
	Date
	Value £
	Contract Name
	Contract Number
	Date
	Value £
	Contract Name
	Contract Number
	Date

	Retaining Walls
	
	
	
	
	
	
	
	
	

	Diaphragm Walls
	
	
	
	
	
	
	
	
	

	Pile Retaining Walls/contiguous/ Secant
	
	
	
	
	
	
	
	
	

	Sheet Piling
	
	
	
	
	
	
	
	
	

	Ground Improvement
	
	
	
	
	
	
	
	
	

	Treatment of Workings (drilling and Grouting
	
	
	
	
	
	
	
	
	

	Vibro Techniques
	
	
	
	
	
	
	
	
	

	Dynamic Compaction
	
	
	
	
	
	
	
	
	

	Vertical Drains
	
	
	
	
	
	
	
	
	

	Ground Freezing
	
	
	
	
	
	
	
	
	

	Soil Improvement
	
	
	
	
	
	
	
	
	

	Other Systems
	
	
	
	
	
	
	
	
	

	Ground Anchors
	
	
	
	
	
	
	
	
	

	Restricted Access/Low Headroom
	
	
	
	
	
	
	
	
	

	Shafts for Lift Rams
	
	
	
	
	
	
	
	
	

	Pressure Relief Wells
	
	
	
	
	
	
	
	
	

	Cut-Off Barriers
	
	
	
	
	
	
	
	
	

	Marine Work
	
	
	
	
	
	
	
	
	


Check List and File Index Appendix 1
It is not necessary to complete those sections shown in blue provided they have been entered into the relevant sections of Builder’s Profile.  Note: ensure that Builder’s Profile is fully up to date one month prior to the audit.

	
	The following documents (where applicable) should accompany the application
	

	1
	Organogram(s) for the company including quality, health and safety, environment, training and human resources plus design, estimating, commercial and contracts.  (names of relevant personnel to be included)
	

	2
	Where registered to: BS EN ISO 9001 copies of registration documents including scope of registration and last third party audit report.
	

	3
	Where registered to: BS EN ISO14001 copies of registration documents including scope of registration and last third party audit report.
	

	4
	Where registered to: OHSAS 18001, Rospa or British Safety Council, copies of registration documents including scope of registration and last third party audit report.
	

	5
	Where registered to: Investors in People (IIP) copies of registration documents and last external audit report.
	

	6
	Where product (pre-cast piles) registered with/to:  BBA or CE mark copies of registration documents including scope of registration and last external audit report.
	

	7
	Policies for Health and Safety, Environment, Sustainability, Quality, Training, Equal Opportunities and Social Responsibility.
	

	8
	Minutes and attachments of most recent management reviews of: Health and Safety, Environment, Quality and Training (state frequency of reviews)
	

	9
	Index of manuals for: Quality, Health and Safety, Environment and Training. 
	

	10
	CVs for person(s) with day to day responsibility for ensuring implementation of:  Health and Safety, Environment, Quality and Training policies and procedures. (Q, H&S, Env, HR manager etc.)
	

	11
	CVs for person(s) in charge of Design Department i.e. Chief Engineer and team leader for each main system offered. (Bored, CFA, driven etc.)
	

	12
	CVs for person(s) in charge of Estimating Department and team leader for each main system offered. (Bored, CFA, driven etc.)
	

	13
	CVs for person(s) in charge of Commercial Department and team leader for each main system offered. (Bored, CFA, driven etc.)
	

	14
	CVs for person(s) in charge of Contracts Department and team leader for each main system offered. (Bored, CFA, driven etc.)
	

	15
	CVs of others you may consider applicable.
	

	16
	Performance Measures (KPIs) for Quality, Health and Safety, Environment, Training and HR, results for 12 months.
	

	17
	Customer Surveys for last year with analysis if applicable.
	

	18
	Annual accident incident rates for last 3 years.
	

	19
	Details of any RIDDOR incident reports (Fatalities, Reportable Accidents & Dangerous Occurrences) for the last 3 years.
	

	20
	Notifications from the Health and Safety Executive or Environment Agency (and their counterparts throughout the UK) in the last 3 years.
	

	21
	Working Platform Certificates (WPC) from the last 3 completed contracts
	

	22
	Supplementary Information
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