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Qiowse’  Visitor Fire Register

Please be aware that you are responsible for the safety of the persons who are attending
your event. Please use the register below or your own attendance form that should be

used in the event of an emergency evacuation

Fire evacuation instructions and plans are located next to the door in each meeting room
In the event of an evacuation please ensure everyone has left the room. Confirm this to
the fire co-ordinator and report any concerns and/or issues regarding the safety of any
persons listed on the register
In the event of an alarm, please leave the building immediately via the nearest exit and
report to the fire assembly point, do not re-enter the building until directed to do so.
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